APPLICATION FOR THE APPROVAL OF CREDITS FOR PROFESSIONAL EMPLOYEES

TO BE SUBSIDIZED BY THE WILLIAMSPORT AREA SCHOOL DISTRICT

Name_____________________________________Date_______________SS#_____________________________

Home Address____________________________________________Building_______________________________

Professional Assignment_____________________________________             Under Contract _____yes  ______no

Area(s) of certification presently held________________________________________________________________

In accordance with the Agreement between the Board of School Directors and the Williamsport Education Association, with specific reference to Appendix C, item 3 (Credit Subsidy), all professional employees of the Williamsport Area School District who continue college or university education programs in institutions shall be subsidized for the actual tuition cost per semester hour, not to exceed the current Penn State off-campus rate, under the following conditions:

3a. This subsidy shall pertain only to courses:

(1) Taken in an institution recognized by the Dept. of Education for acceptance of credits for certification purposes.

(2) Pre-approved by the Superintendent of Schools as related to the employee's professional assignment, or taken as an accepted candidate for an advanced degree leading to a certificate in school administration or supervision or already have earned an advanced degree and are undertaking work leading to certification in school administration or supervision.

(3) Taken without benefit of other scholarship subsidy.

(4) Taken at Pennsylvania College of Technology under the following conditions: (a) courses must be approved by the Director of Human Resources and (b) credits will not be applicable to the salary schedule.

3b. The total subsidy paid in a given year shall be limited to a total of twelve (12) credits.  Credits completed in accordance with this Agreement, which exceed twelve (12) in a given year shall be paid in the following year.

3c. Any employee on whose behalf payment has been made, or who has been reimbursed for subsidized credits and who receive a a grade less than “B” or its numerical equivalent in that course or courses, shall have deducted from his or her pay the amount of the payment made or reimbursement received (see Agreement for payment details). 

3d. The employee must pay for all tuition costs associated with the course taken.  Receipt for payment of the course(s) issued by the college or university must be submitted to the Office of Human Resources along with a transcript reflecting the completion of the course and a grade of B or higher.  Payment will be provided no later than the third Board meeting following the date reimbursement was submitted to the Office of Human Resources or thirty (30) days, whichever is less, provided that all documentation has been submitted with the request.

3e. Subsidy shall not be paid to any temporary employee whose performance is unsatisfactory on the Pennsylvania Standard Rating Scale.  
3f. Subsidy shall not be paid to any covered employee who is teaching the course for which credit is sought.


3g. An employee who voluntarily terminates his or her employment with the District within three (3) years of benefitting from tuition reimbursement will reimburse the District according to the following schedule:  less than 1 year—100%; 1-2 years—75%, 2-3 years—50%.  A deduction will be taken from the employee’s final pay and the remainder, if any, will be paid to the District by employee.

3h. The District’s total cost for payments of credit subsidies to bargaining unit members under this Article shall not exceed the specified amount in a given school year: $275,000 in 2017-2018 school year; $250,000 in 2018-2019 school year; $225,000 in 2019-2020 school year; and $200,000 in 2020-2021 school year.
3i.  Employees with a Level I instructional or educational specialist certificate from the Pennsylvania Department of Education, and are required to earn a Level II certificate, shall be permitted to submit requests for approval of credit subsidy reimbursement from April 1 to April 30 for eligible courses scheduled in the ensuing school year (July 1 to June 30), and beginning May 1 all other employees may do the same until the total cost limit for payments of credit subsidies specified in Paragraph 3h is reached for a given school year.

PLEASE COMPLETE THE NEXT PAGE

Title and number of course________________________________________________________________________

Name of College or University_____________________________________________________________________

Number of credit hours_______________Cost per credit $___________________District Pays $_______________

Course to be taken from (provide dates) __________________________to_________________________________
Description of the course_________________________________________________________________________

      Employee Signature__________________________________

NOT APPROVED:




     APPROVED:

________________________________________         ________________________________________________

         DIRECTOR OF HUMAN RESOURCES

                    DIRECTOR OF HUMAN RESOURCES

Date: __________________________________             Date: __________________________________

PLEASE NOTIFY THE HUMAN RESOURCES DEPARTMENT IF THIS COURSE IS NOT TAKEN.

*THIS FORM IS DUE IN THE HR DEPT. AT LEAST TWO WEEKS PRIOR TO THE FIRST DAY OF CLASS, UNLESS OTHERWISE REQUIRED AS OUTLINED ABOVE.*      
